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Q.1. A) Fillin the blanks. (Any 5) 5
1) Which one of the following is not a secondary meyffor
a) Ram b) HDD c) CD Rom d) FDD

2) Windows operating system controls.
a) All parts of the computer.
b) Hard disk and keyboard only
c) Hard disk, keyboard and monitor only
d) Mouse and Monitor only
3) WWW stands for -----------

a) World wild web b) World write web
c) word wild web d) world wide web
4) Extension of Excel file is -------------------
a) .DOC b) .XLS c) .PPP d) .TXT
5) Which one of the following is an output device?
a) CPU b) Mouse c) Ink jet peint
6) A 8 bit is called a ---------------
a) Data set b) Byte c) Kilo byte d) Mega Bite
B) State true or false. (Any 5) 5

1) All languages are understood by the computer.

2) Vaccum tube was the component used in first geio@erabmputer.

3) RAM is volatile memory.

4) Animation refers to a Presentation that contaissaliand Sound
effects.

5) Excel is an example of word processor.

6) Any file can be set as wallpaper in window.

C) State long form (Any 5) 5
1) HTTP 2) TCP/IP 3) RAM
4) DBMS 5) WAN 6) VDU



Q.2

Q.3

Q.4.

Q.5.

Q.6.

D) Match the pairs. (Any 5)

Group ‘A’ Group ‘B’

1) RAM a) Monitor

2) VDU b) E-mail

3) Font c) CPU

4) Internet d) Application software
5) Power point e) Format

6) Brain of computer f) Primary Storage

Attempt any two of the following.
1)Explain the input devices used in computer.
2) Explain the features of MS-word.
3) Explain Hardware & Software.
4) Explain advantages of Internet.

Attempt any two of the following (any 2)
1) Explain in detail Table in MS-Word.
2) Explain functions in MS-Excel.
3) Explain how to send & receive E-mail.
4) Explain importance of a power point presentation.

Write brief answer. (any 2)
1) Explain Borders and shading.
2) Explain windows desktop.
3) Explain cell formatting in MS-Excel.
4) Explain about web page.

Write short notes on (any 4)
1) Mail Merge
2) How to create files & folder write down steps.
3) Explain URL
4) Introduction JAWS quick navigation key strokes.
5) Sorting data in a table.

Attempt any two out of four
1) Explain the various web page elements
2) Difference between PC cursor JAWS cursor
3) Explain external devices
4) Write about Page setup in ms word
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Note :- Figures to the right indicate full marks.
Q.1. The passage is given to you consisting of 20 tbris. Type the matter40
as per the passage in given stipulated time period.

Inflation and its Consequences on Common Man

Inflation is the overall increase in cost of protduand services. Increase in
taxes and fees leads to inflation. Inflation alsmeyally causes due to scarcity.
When the cost of business increase, the pricdbeoproducts increases and this
abrupt increase, the income rate supposedly goes.dbhese things forces the
employees to search better paying jobs or workntlgssly hoping their employer
will give them a raise. Similar is the case, whiea personal income tax, property
tax, sales tax, auto registration fees increase ¢itber the employee has to live on
less or ask the boss for a hike.

Inflation is greatly affecting common man. In trezent days the cost of all
his daily needs like rice, pulses, vegetables le®e increased in such a way that
the common man has to think twice, before buyingnexegetables.

The ever increasing inflation has forced the comman to borrow money
from banks and other financial institutions. Theng®quences, of course people
have to stand with indefinite debts or either haveut down on their lifestyle or
bag for hike in compliance with inflation to assteem move at the forefront.
Although common man is fighting this never-stoppprae rise on Delhi’s streets,
whereas our politicians are finding ways to copéhwhe same issues in AC and
other luxuries. Government is busy solving interoahflicts by supporting other
party. And the question that arises here is whbirking about the problems faced
by common man.

Finance ministry hopes that inflation will comewdotill years end, but the
iIssue that rises here is, is government taking“th#ation” issue only on the
political lines. Inflation in America has been cimtent apart from the year 1970,
when an unexpected percentage rise was encounkévectver, the American govt.
managed to deal with the issue at once.

Q.2. Using screen reader, read the paragraph vigilren to you. 40
Q.3. Oral 10
Q.4. Term work 10
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Q.1. Print for the five address given below using magirge application for 80
the post of Computer Operator"L&anuary 2001
<Name>
<Address %
<Address 2
<Date>
Dear <Name

Yours faithfully

<Name
The data may be taken in the following forr
Name:
Address 1
Address 2
Date
1) AK. Saluja 3) S.K. Sinha
111, Sector — 2 Village Muh
Maya Puri, Distt. Hissar
Feb 122001. April 5™, 2000
2) R.K. Laxman 4) M.K. Sharma
221, Sector — 5, H.No. KA — 220
Rohini Aiwar

March 9", 2001 Dec — 19' 2000



Q.2.

Q.3.

Q.4.
Q.5.

To create a Email account on Gmail or Yahoo. Howeod & receive 40
Email write down steps.

Create a power point presentation on differentsygfecomputers. 40
(Use attractive backgrounds and slide transitiorthé slides)

Oral 20

Term work 20
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18" January 2001
<Name>
<Address *
<Address 2
<Date>

Dear <Namg
Sub:

The data may be taken in the following format.

Name:
Address 1

Address 2
Date

1) A.K. Saluja
111, Sector — 2
Maya Puri,
Feb 122001.

2) R.K. Laxman
221, Sector — 5,
Rohini
March 9", 2001

3) S.K. Sinha
Village Muh
Distt. Hissar
April 5™, 2000

4) M.K. Sharma
H.No. KA — 220
Aiwar
Dec — 19 2000

Yours faithfully
<Name



T.R.

T.3.

U.%.

T4,

G-mail fsrerr Yahoo.mail T&3 2-8o7 account S&IT. € Hol UIS{eI0aT=AT 3107 U
FHOITAT Y- TeTal.

FHITTAT ATTATS THRRIER UTeRuiee el Yo qar ol
A
ZH 5

o

Ro

Ro



