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MAHARASHTRA STATE BOARD OF VOCATIONAL EXAMINATION, MUMBAI 

EXAMINATION – JULY 2014 
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TIME ALLOWED – 3 Hrs. 

MARKS – 100  

SUBJECT –  COMPUTER FUNDAMENTALS (TH-I) 

 

Q.1. A) Fill in the blanks. (any five) 5 
 1) Advantage of computer  over calculators is its  -------------- 

a) Storage capacity          b) Full page display 
b) Processing alphanumeric data           d) All of above. 

 

 2) ------------ key combination is used to link two files. 
a) Insert file     b) bookmarks           c) hyperlink   d) save as 

 

 3) --------------- key used for print document. 
a) Ctrl + p         b) Alt  + p      c) Shift +p     d) a & b 

 

 4) All the peripheral devices are called as ----------- 
a) Software   b) hardware          c) firmware       d) All of 

above. 

 

 5) -------------- is output device. 
a) Keyboard        b) mouse        c) printer         d) scanner 

 

 6) ------------- is not pointing device. 
a) Joystick     b) scanner             c) mouse        d) light pen 

 

 

 B) State true or false. (any five) 5 
 1) Light pen is  called pointing device. 

2) Digital camera uses flash disk to store digital image. 
3) Inkjet printer is fastest printer. 
4) MS-word is an application software. 
5) Capacity of  pendrive is 1.44 mb. 
6) DOS is GUI. 

 

 

 C) State long form (any 5) 5 
 1) LCD          2) HDD             3) UPS       4) IP     

5) Email     6) OMR 
 

 

 D) Match the pairs (Any 5) 5 
 ‘A’ Group ‘B’ Group  
 1) Calculator 

2) Laptop 
3) GUI 
4) MICR 
5) Input device 
6) Output device 

1) Use while travelling 
2) Process cheques  
3) Mouse 
4) Numerical Calculation 
5) Monitor 
6) Windows 
 
 
 

 



 
Q.2. Attempt any two of the following. 16 
 1) Write features of  internet. 

2) Explain properties of semiconductor. 
3) List & explain any 6 DOS command. 
4) List & explain input devices. 

 

 

Q.3. Attempt any two of the following. 16 
 1) Explain block diagram of computer system. 

2) Explain advantages & disadvantages of  windows. 
3) Explain different types of storage devices. 
4) Explain control panel in detail. 

 

 

Q.4. Give brief answers. (any two) 16 
 1) Explain MS-DOS in details with the type of commands. 

2) Write the advantage of Ms-excel. 
3) How will you open, save, close & print document in MS-

word? 
4) Explain the features of  MS-powerpoint. 

 

 

Q.5. Write short notes on (any 4) 16 
 a) Flow charts        b) E-mail              c) Conductor           

d) MS-paint            e) MS-notepad 
 

 

Q.6. Attempt any 2 of the following.  16 
 a) Explain keyboard in detail. 

b) Give the difference between Hardware & software. 
c) Explain the types of software. 
d) Explain mail merge and its advantages. 
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¯ÖÏ.1. †) ×¸ü�úÖ´µÖÖ •ÖÖ�ÖÖ ³Ö¸üÖ. (�úÖê�ÖŸÖêÆüß 5) 5 

 1) �òú»ÖŒµÖã»Öê™ü̧ ü¯Öê&ÖÖ �úÖò´¯µÖã™ü̧ ü“Öê ±úÖµÖ¤êü ´Æü�Ö•Öê ŸµÖÖ“Öß  -------------- 
a) Storage capacity          b) Full page display 

c) Processing alphanumeric data           d) All of above. 

 

 2) ------------ ×�ú �úÖò´²Öß−Öê¿Ö−Ö Æêü ¤üÖê−Ö ±úÖ‡Ô»Ö Ø»Ö�ú �ú¸ü�ÖêÃÖÖšüß ¾ÖÖ¯Ö¸üŸÖÖŸÖ. 
a) Insert file     b) bookmarks           c) hyperlink   d) save as 

 

 3) ›üÖòŒµÖã´Öê−™ü ×¯ÖÏ−™ü �ú¸ü�ÖêÃÖÖšüß --------------- ×�ú ¾ÖÖ¯Ö¸üŸÖÖŸÖ. 
a) Ctrl + p         b) Alt  + p      c) Shift +p     d) a & b 

 

 4) ÃÖ¾ÖÔ ¯Öê¸üß±êú¸ü»Ö ×›ü¾ÆüÖ‡ÔÃÖêÃÖ»ÖÖ -------------- ´Æü�ÖŸÖÖŸÖ. 
a) Software   b) hardware          c) firmware       d) All of above. 

 

 5) -------------- Æêü †Ö‰ú™ǖ Öã™ü ×›ü¾ÆüÖ‡ÔÃÖ †ÖÆêü. 
a) Keyboard        b) mouse        c) printer         d) scanner 

 

 6) ------------- Æêü ¯ÖÖò‡Ô−™üà�Ö ×›ü¾ÆüÖ‡ÔÃÖ †ÖÆêü. 
a) Joystick     b) scanner             c) mouse        d) lightpen 

 

 

 ²Ö) “Öæ�ú �úß ²Ö¸üÖê²Ö¸ü ŸÖê ×»ÖÆüÖ. (�úÖê�ÖŸÖêÆüß ¯ÖÖ“Ö) 5 

 1) Light pen »ÖÖ pointing device ´Æü�ÖŸÖÖŸÖ. 
2) Digital camera ŸµÖÖ“Öê  digital ±úÖê™üÖê ÃÖÖšü¾Öæ−Ö šêü¾Ö�µÖÖÃÖÖšüß Flash Disk ¾ÖÖ¯Ö¸üŸÖÖŸÖ. 
3) Inkjet printer ÆüÖ ¾Öê�Ö¾ÖÖ−Ö printer †ÖÆêü. 
4) MS-word Æêü  application software †ÖÆêü. 

5) ¯Öê−Ö ›ÒüÖ‡Ô¾Æü“Öß &Ö´ÖŸÖÖ  1.44 mb †ÃÖŸÖê. 
6) DOS Æêü  GUI †ÖÆêü. 

 

 

 �ú) ¯Öæ�ÖÔ Ã¾Ö¹ý¯Ö ×»ÖÆüÖ.  ( �úÖê�ÖŸÖêÆüß 5) 5 

 1) LCD                         2) HDD             3) UPS        
4) IP                        5) E-mail           6) OMR 

 

 

 ›ü) •ÖÖê›üµÖÖ »ÖÖ¾ÖÖ. (�úÖê�ÖŸÖêÆüß 5) 5 

          ‘†’  �Ö™ü             ‘²Ö’  �Ö™ü 
 1) Calculator (�òú»ÖŒµÖã»Öê™ü̧ ü) 

2) Laptop (»Öò¯Ö™üÖò¯Ö) 
3) GUI 
4) MICR 

5) Input device (‡−Ö¯Öã™ü ×›ü¾ÆüÖ‡ÔÃÖ) 
6) Output device (†Ö‰ú™ü¯Öã™ü ×›ü¾ÆüÖ‡ÔÃÖ) 

1) Use while travelling (™Òòü¾Æü»Öà�Ö �ú¸üŸÖÖ−ÖÖ ¾ÖÖ¯Ö¸ü) 
2) Process cheques (¯ÖÏÖêÃÖêÃÖ “Öê�ú) 
3) Mouse (´ÖÖ‰úÃÖ) 

4) Numerical Calculation (−µÖã́ Öȩ̂ üß�ú»Ö �òú»ÖŒµÖã»Öê¿Ö−Ö) 

5) Monitor (´ÖÖò−Öß™ü̧ ü) 

6) Windows (×¾Ö−›üÖê) 



¯ÖÏ.2. �úÖê�ÖŸÖêÆüß ¤üÖê−Ö ¯ÖÏ¿−Ö ÃÖÖê›ü¾ÖÖ.  16 

 1) ‡Ó™ü̧ ü−Öê™ü“Öß ¾Öî×¿ÖÂ™üµÖê ×»ÖÆüÖ. 
2) Semi conductor “Öê �Öã�Ö¬Ö´ÖÔ ×»ÖÆüÖ. 
3) µÖÖ¤üß �ú¹ý−Ö �úÖê�ÖŸµÖÖÆüß 6 DOS “µÖÖ �ú´ÖÖÓ›ü ×»ÖÆüÖ. 
4) µÖÖ¤üß �ú¹ý−Ö Input devices Ã¯ÖÂ™ü �ú¸üÖ. 

 

 

¯ÖÏ.3. �úÖê�ÖŸÖêÆüß ¤üÖê−Ö ¯ÖÏ¿−Ö ÃÖÖê›ü¾ÖÖ.  16 

 1) ÃÖÓ�Ö�Ö�úÖ“Öß Block diagram Ã¯ÖÂ™ü �ú¸üÖ. 
2) Windows “Öê ±úÖµÖ¤êü ¾Ö ŸÖÖê™êü Ã¯ÖÂ™ü �ú¸üÖ. 

3) ¾Öê�Ö¾Öê�ÖôûµÖÖ ¯ÖÏ�úÖ¸ü“Öê storage devices Ã¯ÖÂ™ü �ú¸üÖ. 
4) Control panel ×¾ÖÃŸÖéŸÖ¯Ö�Öê Ã¯ÖÂ™ü �ú¸üÖ. 

 

 

¯ÖÏ.4. ×¾ÖÃŸÖéŸÖ ˆ¢Ö ȩ̂ü ªÖ. (�úÖê�ÖŸÖêÆüß 2) 16 

 1) MS-DOS Ã¯ÖÂ™ü �ú¸üÖ ¾Ö ŸµÖÖ“µÖÖ command “Öê ¯ÖÏ�úÖ¸ü ×»ÖÆüÖ. 

2) Ms-excel “Öê ±úÖµÖ¤êü ×»ÖÆüÖ. 

3) MS-word ´Ö¬µÖê ŸÖã´Æüß open, save, print †Ö×�Ö close �ú¿ÖÖ¯ÖÏ�úÖ¸êü �ú¸üŸÖÖ ŸÖê ×¾ÖÃŸÖéŸÖ¯Ö�Öê 

×»ÖÆüÖ. 

4) MS-power point “Öß ¾Öî×¿ÖÂ™üµÖê ×»ÖÆüÖ. 

 

 

¯ÖÏ.5. ×™ü¯ÖÖ ×»ÖÆüÖ.  (�úÖê�ÖŸÖêÆüß 4) 16 

 a) Flow charts        b) E-mail     c) Conductor           
d) MS-paint    e) MS-notepad 

 

 

¯ÖÏ.6. �úÖê�ÖŸÖêÆüß ¤üÖê−Ö ¯ÖÏ¿−Ö ÃÖÖê›ü¾ÖÖ.  16 

 1) Keyboard ×¾ÖÃŸÖéŸÖ¯Ö�Öê Ã¯ÖÂ™ü �ú¸üÖ. 
2) ±ú¸ü�ú Ã¯ÖÂ™ü �ú¸üÖ. Hardware †Ö×�Ö software 
3) Software “Öê ¯ÖÏ�úÖ¸ü Ã¯ÖÂ™ü �ú¸üÖ. 
4) Mail merge Ã¯ÖÂ™ü �ú¸üÖ ¾Ö ŸµÖÖ“Öê ±úÖµÖ¤êü ×»ÖÆüÖ.  

 

 

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
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EXAMINATION – JULY 2014 
CERTIFICATE COURSE IN ELEMENTS OF COMPUTER ENGINEERING (101148)             

TIME ALLOWED – 3 Hrs. 

MARKS – 100  

SUBJECT –  COMPUTER FUNDAMENTALS (PR-I) 

 

Q.1. a) Perform following task. 30 
 1) Create ‘MUMBAI’ folder in D drive. 

2) In ‘Mumbai’ folder create word file ‘abc.doc’ 
3) Rename ‘abc.doc’ as ‘bombay.doc’ 

 

 b) Perform following task. 30 
 1) Create user account name as ‘RAM’ 

2) Set password to account. 
3) Change picture of account ‘RAM’ 

 

Q.2. Change the time and date of computer. 20 
 1) date - 27/09/2013 

2) time – 10:30 pm  
 

Q.3. Oral 10 
Q.4. Term work 10 

 

´Ö¸üÖšüß ³ÖÖÂÖÖÓŸÖ¸ü 
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¯ÖÏ.1. †) vÖÖ»Öß»Ö �ÖÖêÂ™üß �ú¹ý−Ö ¤üÖvÖ¾ÖÖ. 30 
 1) ‘ ´ÖãÓ²Ö‡Ô’   µÖÖ −ÖÖ¾ÖÖ“Öê ‘D’  drive ´Ö¬µÖê folder ŸÖµÖÖ¸ü �ú¸üÖ . 

2) ‘ ´ÖãÓ²Ö‡Ô’  µÖÖ folder ´Ö¬µÖê ‘Abc.doc’  −ÖÖ¾ÖÖ“Öß ±úÖ‡Ô»Ö ŸÖµÖÖ¸ü �ú¸üÖ . 
3) ‘Abc.doc’ µÖÖ file “Öê ‘bombay.doc’ ´Ö¬µÖê −ÖÖ¾Ö ²Ö¤ü»ÖÖ. 

 

 

 ²Ö) vÖÖ»Öß»Ö �ÖÖêÂ™üß �ú¹ý−Ö ¤üÖvÖ¾ÖÖ. 30 
 1) ‘ ¸üÖ´Ö’   µÖÖ −ÖÖ¾ÖÖ“Öê user account ŸÖµÖÖ¸ü �ú¸üÖ . 

2) ¯ÖÖÃÖ¾Ö›Ôü ÃÖê™üü �ú¸üÖ . 
3) ‘ ¸üÖ´Ö’  µÖÖ user account  “Öê ×“Ö¡Ö (picture)  ²Ö¤ü»Öß �ú¸üÖ. 

 

 

¯ÖÏ.2. ÃÖÓ�Ö�Ö�úÖ“Öß ŸÖÖ¸üßvÖ ¾Ö ¾Öêôû vÖÖ»Öß»Ö¯ÖÏ´ÖÖ�Öê ²Ö¤ü»Öß �ú¸üÖ. 20 
 1) ŸÖÖ¸üßvÖ - 27/09/2013 

2) ¾Öêôû - 10:30 pm  
 

¯ÖÏ.3. †Öê¸ü»Ö 10 
¯ÖÏ.4. ™ü´ÖÔ ¾Ö�Ôú  10 
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Q.1. a) Type an application letter for the post of computer operator in  
     ms-word  & do following. 

60 

 1) Justify the paragraph. 
2) Find word operator & replace with ‘programmer’. 
3) Insert header as application letter. 

 

 

 b) By using MS-Excel calculate total marks & percentage by 
formula in following format.(At least 10 students mark enter) 

60 

Sr.No. Student Name 

Subjects 

Percentage Marathi Hindi English Science Maths Social 

Science 

Total 

Marks 

  (100) (100)` (100) (100) (150) (100) (650)  

Q.2. Create a power point presentation on different types of computers 
(use attractive background & slide transition to the slide. 

40 

Q.3. Oral 20 
Q.4. Term work 20 
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¯ÖÏ.1. †) M.S..word “ÖÖ ¾ÖÖ¯Ö¸ü �ú¹ý−Ö Computer Operator µÖÖ ¯Ö¤üÖÃÖÖšüß Application letter,       
     ŸÖµÖÖ¸ü �ú¸üÖ ¾Ö vÖÖ»Öß»Ö ¯ÖÏ´ÖÖ�Öê �ú¸üÖ. 

60 

 1) Justify the paragraph. 
2) Operator ÆüÖ ¿Ö²¤ü ¿ÖÖê¬ÖÖ ¾Ö ŸµÖÖ»ÖÖ programmer µÖÖ −ÖÖ¾ÖÖ−Öê ²Ö¤ü»ÖÖ. 
3) ŸµÖÖŸÖ header application letter †ÃÖÖ ™üÖ�úÖ. 

 

 

 ²Ö) MS-Excel “ÖÖ ¾ÖÖ¯Ö¸ü �ú¹ý−Ö ‹�æú�Ö �Öã�Ö ¾Ö ™üŒ�êú¾ÖÖ¸üß µÖÖê�µÖ ÃÖã¡ÖÖ“ÖÖ ¾ÖÖ¯Ö¸ü �ú¹ý−Ö calculate  
    �ú¸üÖ. (�ú´ÖßŸÖ �ú´Öß 10 ×¾ÖªÖ£µÖÖÕ“Öê �Öã�Ö ™üÖ�úÖ.) 

60 

Sr.No. Student Name 
Subjects 

Percentage Marathi Hindi English Science Maths Social 
Science 

Total 
Marks 

   (100) (100)` (100) (100) (150) (100) (650)  
¯ÖÏ.2. ÃÖÓ�Ö�Ö�úÖ“µÖÖ ×¾Ö×¾Ö¬Ö ¯ÖÏ�úÖ¸üÖ¾Ö¸Power point presentation ü ŸÖµÖÖ¸ü �ú¸üÖ (†Ö�úÂÖÔ�ú 

Background †Ö×�Ö slide trancition “ÖÖ ¾ÖÖ¯Ö¸ü �ú¸üÖ. 
40 

¯ÖÏ.3. †Öê¸ü»Ö 20 
¯ÖÏ.4. ™ü´ÖÔ ¾Ö�Ôú 20 
 


