
                                                                                                                                Sr. No. 41111211 

MAHARASHTRA STATE BOARD OF VOCATIONAL EXAMINATION, MUMBAI 

EXAMINATION – JULY 2014 
CERTIFICATE COURSE IN ONLINE ADMINSTRATION  FOR TALATHI  (411112) 

TIME ALLOWED – 3 Hrs. 

MARKS – 100 

SUBJECT –  WORKING OF TALATHI  (TH-I) 

 

Q.1. Answer any two questions. 20 

 1. Explain the working of talathi 
2. Explain the selection method of talathi 
3. Explain various record kept by talathi. 
 

 

Q.2. Answer any two question    20 

 1. Explain about person who watch the law and order in village. 
2. Explain relation between  talathi and tahsildar. 
3. What is the role of talathi  in development of village ? 
 

 

Q.3. write in short any four 20 

 1. Sath Bara             4. Talathi office 

2. Sarpanch   5. Gram sevak 

3. Police Patil 

 

 

Q.4. Answer any two questions     20 

 1. What is mean by  gaonthan? 

2. What are rules to run the talathi office ? 

3. Write about E-mail Minutes of  gram sabha. 
 

 

Q. 5 Answer the following questions. 20 

 1. Explain the procedure of record maintaining . 

2. Explain the various  revenue collected by talathi. 

 

 

         

 

   

 

 

 

 

  



´Ö¸üÖšüß ³ÖÖÂÖÖÓŸÖ¸ü 

                                                                                                       �Îú´ÖÖÓ�ú 41111211 

 

¯ÖÏ.1. �úÖê�ÖŸµÖÖÆüß ¤üÖê−Ö ¯ÖÏ¿−ÖÖÓ“Öß ˆ¢Ö ȩ̂ü ×»ÖÆüÖ. 20 

 1. ŸÖ»ÖÖšüµÖÖ“Öß �úÖµÖÔ¯Ö¬¤üŸÖß Ã¯ÖÂ™ü �ú¸üÖ. 
2. ŸÖ»ÖÖšüß ×−Ö¾Ö›ü �ú¸ü�µÖÖ“Öß ¯Ö¬¤üŸÖ Ã¯ÖÂ™ü �ú¸üÖ. 
3. ŸÖ»ÖÖšüµÖÖ´ÖÖ±ÔúŸÖ šêü¾Ö�µÖÖŸÖ µÖê�ÖÖ¸êü ¸êü�úÖò›Ôü Ã¯ÖÂ™ü �ú¸üÖ. 
 

 

¯ÖÏ.2. �úÖê�ÖŸµÖÖÆüß ¤üÖê−Ö ¯ÖÏ¿−ÖÖÓ“Öß ˆ¢Ö ȩ̂ü ×»ÖÆüÖ. 20 

 1. +Öê›üµÖÖ´Ö¬µÖê �úÖµÖ¤üÖ ¾Ö ÃÖã¾µÖ¾ÖÃ£ÖÖ šêü¾Ö�ÖÖ-µÖÖ ¾µÖŒŸÖß²ÖÖ²ÖŸÖ ´ÖÖ×ÆüŸÖß ×»ÖÆüÖ. 
2. ŸÖ»ÖÖšüß ¾Ö ŸÖÆü×ÃÖ»Ö¤üÖ¸ü ´Ö¬Öß»Ö ÃÖÓ²Ö¬Ö Ã¯ÖÂ™ü �ú¸üÖ. 
3. 1ÖÖ¾ÖÖ“µÖÖ ×¾Ö�úÖÃÖÖÃÖÖšüß ŸÖ»ÖÖšüµÖÖ“Öß ³Öæ×´Ö�úÖ �úÖµÖ †ÃÖŸÖê? 
 

 

¯ÖÏ.3. ×™ǖ ÖÖ ×»ÖÆüÖ. (�úÖê�ÖŸµÖÖÆüß “ÖÖ¸ü) 20 

 1) ÃÖÖŸÖ ²ÖÖ¸üÖ       
2) ÃÖ¸ǖ ÖÓ“Ö 
3) ¯ÖÖê»ÖßÃÖ ¯ÖÖ™üß»Ö          

4) ŸÖ»ÖÖšüß †Öò±úßÃÖ 
5) 1ÖÏÖ´ÖÃÖê¾Ö�ú 

 

¯ÖÏ.4. �úÖê�ÖŸµÖÖÆüß ¤üÖê−Ö ¯ÖÏ¿−ÖÖÓ“Öß ˆ¢Ö ȩ̂ü ×»ÖÆüÖ. 20 

 1) 1ÖÖ¾ÖšüÖ�Ö ´Æü�Ö•Öê �úÖµÖ Ã¯ÖÂ™ü �ú¸üÖ. 
2) ŸÖ»ÖÖšüß †Öò±úßÃÖ “ÖÖ»Ö×¾Ö�µÖÖ“Öê ×−ÖµÖ´Ö �úÖµÖ †ÖÆêüŸÖ? 
3) 1ÖÏÖ´Ö ÃÖ³Öê“Öê ‡´Öê»Ö ×´Ö−Öß™ü ²ÖÖ²ÖŸÖ ×»ÖÆüÖ. 

 

 

¯ÖÏ.5. +ÖÖ»Öß»Ö ¯ÖÏ¿−ÖÖÓ“Öß ˆ¢Ö¸êü ×»ÖÆüÖ. 20 

 1. ¸êü�úÖò›Ôü šêü¾Ö�µÖÖ“Öß ¯Ö¬¤üŸÖ Ã¯ÖÂ™ü �ú¸üÖ. 
2. ŸÖ»ÖÖšüµÖÖ´ÖÖ±ÔúŸÖ 1ÖÖêôûÖ �ú¸ü�ÖêŸÖ µÖê�ÖÖ¸üÖ ´ÖÆüÃÖæ»Ö Ã¯ÖÂ™ü �ú¸üÖ. 
 

 

 

 

 

 

 

 

 

 

  



 

                                                                                                                                Sr. No. 41111212 

MAHARASHTRA STATE BOARD OF VOCATIONAL EXAMINATION, MUMBAI 

EXAMINATION – JULY 2014 
CERTIFICATE COURSE IN ONLINE ADMINSTRATION  FOR TALATHI  (411112) 

TIME ALLOWED – 3 Hrs. 

MARKS – 100 

SUBJECT –  COMPUTER FUNDAMENTALS (TH-II) 

 

Q.1. A) Fill in the blanks. 10 

 1}  The   ----------   is  the  brain  of  The  computer. 

2} The    ----------    looks  like  a  television  screen. 

3} The ----------   option  is  used  to  reverse the  action. 

4} The  ctrl + a  is  used  to ---------- . 

5}  Bold   face  text  appears ----------    than  the  ordinary  text. 

6} To   highlight  the  text  --------------     is  done . 

7} The  -------    provides  you  with  many  readymade   shape .   

8} The  ----------   gives  you  option  to  add border  to the  entire   

page. 

9}  Rom  is ------------   memory. 

10}  optical  mouse  is  ----------  devise.           

 

 

 B} write  the  function  of  following  in  short. 5 

 1. Scanner                      4. WEB CAM 

2. Printer                    5. Joy stick  

3. RAM 

 

 

 C}  State  long  from 5 

 1) M.S.Excel  4) EPROM 

2) USB   5) W.W.W. 

3) D.O.S. 

 

 

Q2. Answer any two questions   16 

 1. Write down computer parts and its importance 
2. Write details about any two accessories 
3. Where do use M.S. excel? provide  details 
4. Draw  the  block  diagram  of  computer. 

 

 

Q.3. Write in short (any four) 16 

 1. Internet  
2. E-mail 
3. Chating 
4. Formatting 
5. Notepad 

 



 

 

 

Q4. Answer any two questions   16 

 1. Explain the buffering system.  
2. Advantages of M.S. power point 
3. Provide information on web server and web browser 
4. What is HTML ? provide detailed information 

 

 

Q. 5 Answer any 2 questions.    16 

 1. Give the information of Microsoft windows XP  

2.  Explain about input devices. 

3. What is computer networking? 

 

 

Q6.   Answer any 2 question   16 

 1) What  is  the  use  of  paint  & note pad?         

 2) What  is  the  use  of  video  conferencing?  

3) Explain about desk top. 

 

 

 

    

           

        

 

 

 

 

  



´Ö¸üÖšüß ³ÖÖÂÖÖÓŸÖ¸ü 

                                                                                                        �Îú´ÖÖÓ�ú 41111212   

 

¯ÖÏ.1. †) 1ÖÖôû»Öê»µÖÖ •ÖÖ1ÖÖ ³Ö¸üÖ. 10 

 1}    ----------  ÆüÖ ÃÖÓ1Ö�Ö�úÖ“ÖÖ ´Öë¤æü †ÖÆêü. 

2}   ----------   Æêü ™êü»Öß¾Æüß•Ö−Ö × Ã�Îú−Ö ÃÖÖ¸ü+Öê ×¤üÃÖŸÖê.ú 

3} �êú»Öê»Öß �úÖµÖÔ¾ÖÖÆüß ˆ»Ö™ü �ú¸ü�ÖêÃÖÖšüß ------------- †Öò¯¿Ö−Ö ¾ÖÖ¯Ö¸üŸÖÖŸÖ. 

4} ctrl + a  Æêü ----------  ÃÖÖšüß ¾ÖÖ¯Ö¸üŸÖÖŸÖ. 

5}  ²ÖÖê»›ü ™êüŒÃ™ü Æêü †Öò›üà−Ö¸üß ™êüŒÃ™ü ¯ÖêEÖÖ ----------- ×¤üÃÖŸÖê. 

6} ™êüŒÃ™ü»ÖÖ ÆüÖµÖ»ÖÖ‡Ô™ü �ú¸ü�µÖÖÃÖÖšüß --------------- �ú¸üŸÖÖŸÖ. 

7} ----------------- †Öò¯¿Ö−Ö´Ö¬µÖê ×¾Ö×¾Ö¬Ö ¯ÖÏ�úÖ¸ü“Öê ¿Öê¯ÃÖ ×´ÖôûŸÖÖŸÖ. 

8} ¯Öæ�ÖÔ ¯Öê•Ö»ÖÖ ²ÖÖò›Ôü¸ü �ú¸ü�µÖÖÃÖÖšüß ----------- †Öò¯¿Ö−Ö ¤êüŸÖÖŸÖ. 

9}  †Ö¸ü †Öê ‹´Ö (ROM) Æêü ------------- ´Öê´Ö¸üß †ÖÆêü. 

10} †Öò¯™üß�ú»Ö ´ÖÖ‰úÃÖ Æêü ----------- ×›ü¾ÆüÖ‡ÔÃÖ †ÖÆêü.           

 

 

 ²Ö) £ÖÖê›üŒµÖÖŸÖ ´ÖÖ×ÆüŸÖß ×»ÖÆüÖ. 5 

 1) Ã�òú−Ö¸ü 

2) ×¯ÖÏ™Óü¸ü 
3) †Ö¸ü ‹ ‹´Ö (RAM) 

 

4) ¾Öò²Ö �òú´Ö (WEB CAM) 

5) •ÖÖòµÖ ÛÃ™ü�ú(Joy stick) 
 

 �ú) ¯Öæ�ÖÔ Ã¾Ö¹ý¯Ö ×»ÖÆüÖ. 5 

 1) M.S.Excel             4) EPROM 

2) USB   5) W.W.W. 

3) D.O.S. 

 

 

¯ÖÏ.2. �úÖê�ÖŸµÖÖÆüß ¤üÖê−Ö ¯ÖÏ¿−ÖÖÓ“Öß ˆ¢Ö¸êü ×»ÖÆüÖ. 16 

 1) ÃÖÓ1Ö�Ö�úÖ“Öê ³ÖÖ1Ö ×»ÖÆæü−Ö ŸµÖÖ“Öê ´ÖÆüŸ¾Ö ×»ÖÆüÖ. 

2) �úÖê�ÖŸµÖÖÆüß ¤üÖê−Ö †òŒÃÖêÃÖ¸üß•Ö“Öß ´ÖÖ×ÆüŸÖß ×»ÖÆüÖ. 

3) M.S. Excel �úÖêšêü ¾ÖÖ¯Ö¸üŸÖÖŸÖ ŸÖê Ã¯ÖÂ™ü �ú¸üÖ. 

4) ÃÖÓ1Ö�Ö�úÖ“Öß ²»ÖÖò�ú ›üÖµÖ1ÖÏÖ´Ö �úÖœüÖ. 
 

 

¯ÖÏ.3. ×™ǖ ÖÖ ×»ÖÆüÖ. (�úÖê�ÖŸµÖÖÆüß “ÖÖ¸ü) 16 

 1. ‡Ó™ü̧ ü−Öê™ü    (Internet ) 

2.       ‡- ´Öê»Ö      ( E-mail) 

3.    “Öò™üà1Ö         (Chating) 

4.    ±úÖò¸ǘ Öê™üà1Ö    (Formatting) 

5. −ÖÖê™ü¯Öò›ü          (Notepad) 

 



 

 

¯ÖÏ.4. �úÖê�ÖŸµÖÖÆüß ¤üÖê−Ö ¯ÖÏ¿−ÖÖÓ“Öß ˆ¢Ö¸êü ×»ÖÆüÖ. 16 

 1. ²Ö±ú¸üà1Ö ×ÃÖÃ™üß´Ö Ã¯ÖÂ™ü �ú¸üÖ. 

2. ‹´Ö.‹ÃÖ. ¯ÖÖò¾Ö¸ü ¯ÖÖò‡−™ü“Öê ±úÖµÖ¤êü ×»ÖÆüÖ. 

3. ¾Öê²Ö ÃÖ¾ÆÔü̧ ü¾Ö¸ü †Ö×�Ö ¾Öê²Ö ²ÖÎÖ‰ú•Ö¸ü ²ÖÖ²ÖŸÖ ´ÖÖ×ÆüŸÖß ×»ÖÆüÖ. 

4. HTML ´Æü�Ö•Öê �úÖµÖ? ´ÖÖ×ÆüŸÖß ×»ÖÆüÖ. 

 

 

¯ÖÏ.5. �úÖê�ÖŸµÖÖÆüß ¤üÖê−Ö ¯ÖÏ¿−ÖÖÓ“Öß ˆ¢Ö¸êü ×»ÖÆüÖ. 16 

 1. Microsoft windows XP ²ÖÖ²ÖŸÖ ´ÖÖ×ÆüŸÖß ×»ÖÆüÖ. 

2.  ‡−Ö¯Öã™ü ×›ü¾ÆüÖµÖÃÖêÃÖ ²ÖÖ²ÖŸÖ ´ÖÖ×ÆüŸÖß ×»ÖÆüÖ. 

3. �úÖò´¯µÖã™ü¸ü −Öê™ü¾ÖÚ�ú1Ö ´Æü�Ö•Öê �úÖµÖ? 

 

 

¯ÖÏ.6. �úÖê�ÖŸµÖÖÆüß ¤üÖê−Ö ¯ÖÏ¿−ÖÖÓ“Öß ˆ¢Ö¸êü ×»ÖÆüÖ. 16 

 1) ¯Öê−™ü †Ö×�Ö −ÖÖê™ü¯Öò›ü “Öê ˆ¯ÖµÖÖê1Ö ×»ÖÆüÖ.         

 2) Û¾Æü›üß†Öê �úÖò−±êú¸üÃÖà1Ö “Öê ˆ¯ÖµÖÖê1Ö ×»ÖÆüÖ. 

3) ›êüÃ�ú™üÖò¯Ö ´Æü�Ö•Öê �úÖµÖ  Ã¯ÖÂ™ü �ú¸üÖ. 

 

 

 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

                                                                                                                                 
  



 

 

Sr. No. 41111221 

MAHARASHTRA STATE BOARD OF VOCATIONAL EXAMINATION, MUMBAI 

EXAMINATION – JULY 2014 
CERTIFICATE COURSE IN ONLINE ADMINSTRATION  FOR TALATHI  (411112) 

TIME ALLOWED – 6 Hrs. 

MARKS – 200 

SUBJECT –  COMPUTER APPLICATION FOR TALATHI  (PR-I) 

 

Q.1. Prepare Minutes of  gram sabha and email it to various related 
Dept.     

(Minimum four related  Department)  

160 

Q.2. Oral   20 

Q.3. Term work  20 

 

  

´Ö¸üÖšüß ³ÖÖÂÖÖÓŸÖ¸ü 

                                                                                                       �Îú´ÖÖÓ�ú 41111221 

 

¯ÖÏ.1. 1ÖÏÖ´ÖÃÖ³Öê“Öê ×´Ö−Öß™üÃÖ ŸÖµÖÖ¸ü �ú¸üÖ ¾Ö ¾Öê1Ö¾Öê1ÖôûµÖÖ ÃÖÓ²Ö×¬ÖŸÖ +ÖÖŸµÖÖ»ÖÖ ‡´Öê»Ö �ú¸üÖ. 160 

¯ÖÏ.2. †Öê¸ü»Ö 20 

¯ÖÏ.3 ™ü´ÖÔ ¾Ö�Ôú 20 

 

 

 


